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Employee to notify employer/principal
| contractor immediately after work injury.
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Code of Practice for Working with
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The Employment Ordinance is applicable to all employees*, whether they are designated as full-time,
part-time, casual, substitute or temporary employees.

* EHIFSEARYE T ALPRIN Except for those to whom the Employment Ordinance does not apply
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All the

employees covered by

Employment Ordinance, whether
full-time or part-time and irrespective
of their hours of work, are entitled to
basic protection under the Ordinance
e.g. payment of wages, restrictions on
wage deductions and the granting of
statutory holidays, etc.
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An employee who has been employed
continuously by the same employer for
4 weeks or more, with at least
18 hours worked in each week is
regarded as being employed under a

=L Know Your
ﬁ Employees’ Rights

continuous contract. They are entitled
to further benefits such as rest days,
pay for statutory holidays, paid annual
leave, sickness allowance, maternity
protection, paternity leave, severance

payment and long service payment, etc.
EREAR ¢

Enquiry Hotline: 2 7 1 7 1 7 7 1

(&R 1823 #EE The hotline is handled by "1823")

AR LRESTREEN " RMIEGIEREERE . &
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Please refer to the publications “A Concise Guide to the
Employment Ordinance” and “Part-time Employment —
Know More About Labour Legislation” available on the
Labour Department’s website.
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Construction Industry Recruitment Centre
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Dedicated Job Search and
Recruitment Platform
the Construction Industry

!

"

I \nizee
FYER=—"" "N . =

: - VLEREEETH

1 = N — K1Y

t‘ = FOL SR B A £ 1T BI3E HE

' “===ta Organise job fairs for construction employers

" to conduct on-the-spot interviews with job seekers
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“Job Easy" touch-screen vacancy search terminals
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Display the latest and territory-wide vacancy
information of the construction industry
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Communicate and Collaborate
Build Mutual Trust
Do's and Don'ts -
When Wage Reductions and

Retrenchments are Unavoidable
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Copy of Contract
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Guidelines on What to do if Wage Reductions
and Retrenchments are Unavoidable
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English Version
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In face of business problems and economic downturn, when employers find
wage reductions and retrenchments unavoidable, please note:

D\Q Employers and employees should have frank and sincere discussions

ns Employers should consider the needs of employees and comply with provisions of
the Employment Ordinance and relevant legislation as well as the terms of employment contracts

Before adopting a wage-reduction exercise, employers should obtain consent
from employees and give them sufficient time to consider the proposal
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Offices of Labour Relations Division,
Labour Department

2717 1771
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The hotline is handled by “1823”)
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Sickness Allowance and :Employment Protection
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The Employment (Amendment) Ordinance 2022 came into

operation on 17 June 2022.
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A sickness day under the Employment Ordinance (EO) includes a day
on which an employee is absent from work by reason of his/her
compliance with a specific requirement that imposes a restriction on
movement under the Prevention and Control of Disease Ordinance
(Cap. 599) (e.g. the restriction imposed by an isolation order, a
quarantine order or a “restriction-testing declaration”’). An employer
is required to grant sickness allowance to an eligible employee? who
can produce relevant proof®. Dismissal of an employee by reason of
the employee’s absence from work due to his/her compliance with
the above-mentioned restriction is considered as unreasonable
dismissal.

L R EERIEEA T RIE RS

2(EMEARERE S RESAMEERERAZEHBRARERRHNERE-

SHREAMSHZRER - MBRNFRAOREMX ERTMEHNN AT HRBRRERESN
HRABRFR AR o

1 Restriction imposed on persons arriving at Hong Kong is not included.

2 Employed under a continuous contract, sick leave taken is not less than 4 consecutive days, accumulated
sufficient number of paid sickness days and the sick leave is supported by relevant required proof.

3 Relevant proof includes an isolation order, a quarantine order or the certificate issued by the

Department of Health upon request by an employee being restricted by a restriction-testing declaration.
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% TER4A%% Labour Department website:
www.labour.gov.hk

AR Enquiry Hotline: 2717 1771

(ME#A4R A T1823, %88 The hotline is handled by”1823")
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When an employer makes a COVID-19 vaccination request in writing,
an employee, who is not being exempted, is dismissed because of
his/her failure to produce the proof of having received COVID-19
vaccine within 56 days from the request, the dismissal is not
considered as unreasonable dismissal. Employers are still required to
pay termination payments in accordance with the requirements of EO
and the terms of employment contract.
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www.labour.gov.hk/tc/news/EA02022.htm E

I For details, please refer to Labour Department’s website
www.labour.gov.hk/eng/news/EA02022.htm
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Before entering into a contract, relevant parties should identify
whether there exists an employer-employee relationship to
safeguard mutual rights and benefits as well as to avoid dispute.
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Before an employee considers changing his status to a
contractor or self-employed person, he must cautiously assess
the pros and cons involved, including the employment rights and
benefits that he may lose in such a change. He should pay
attention to the protection required as a self-employed person,
such as taking out a personal accident insurance policy with
adequate coverage.

EfEEE2EEE SR BRAL > WESESD
PEESERAL - BNELEE FFEEEREF
BEDLRRITEREG THEE » SRIRHRE
Even though the worker is called a contractor or self-employed
person or has been labelled as a self-employed person in the
contract, if in essence there exists an employer-employee
relationship, the employer is still required to fulfil his
responsibilities under the relevant legislation, otherwise he will be
liable to prosecution.
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As to details on the differences between an “employee” and a
“contractor or self-employed person”, you may
¢ call the enquiry hotline: 2717 1771 (the hotline is handled by “1823”)

* visit the offices of the Labour Relations Division of the
Labour Department for enquiries

* visit the Labour Department website: www.labour.gov.hk

o refer to the leaflet of ‘Clarify Your Employment Status Protect Your
Rights and Benefits’

IEREME - 2815 2200 (HHE(REEE)
Complaint Hotline: 2815 2200
(Information will be handled in confidence)
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